
 

 

1. BOOK 

e.g.: KEYWORD: Marketing 

             AUTHOR: Philip Kotler 

1. Student approach librarian to find a 

book. 

e.g.: KEYWORD: Marketing 

                 AUTHOR: Philip Kotler 

2. Clarify the word/phrase 

(keywords). 

e.g.: Marketing - - SOCIAL SCIENCE 

3. Find out from Library of Congress     

Classification which sticks in front 

of REFERENCE & MAGAZINES shelf.  

Marketing- -SOCIAL SCIENCE (H). 

4. Go to the shelf which got sign (H) 

which is at the 3rd & 4th shelf. 

5. Find book using title/word & 

author’s last name: 

Philip Kotler—Kotler, Philip--   Kot 

e.g.: 

 

 

 

 

 

Clarify the word/phrase 

e.g.: i) KEYWORD: Marketing 

        ii) Marketing - - SOCIAL SCIENCE 

2.

 

3.

3rd Shelf 

4th Shelf 

 

4.

1ST LINE: SUBJECT                                 

2ND LINE: AUTHOR’S LAST NAME                                 

3RD LINE: YEAR OF PUBLICATION                                 

5. Find book 

using 

TITLE/WORD 

& AUTHOR’S 

LAST NAME 

Go to the 

shelf SIGN (H) 


